eMailing Documents from SharePoint

From your Outlook email client, you can email documents from you PC, OneDrive,

and SharePoint. In the example below, I am creating an email to send an attachment with.

Click on Attach File
2. There are several ways to locate the document you wish to attach:
a. Click on either “OneDrive”, “Sites”, or “Group Files” to indicate which set
of cloud-based files you want to access.
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4. You can then click on the file of interest, complete the email and then click

((Send”
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