
Following a SharePoint Site 
If you want to be notified about updates to a 

site or a document, you can follow a site by 
doing the following:  

 

Click on the “Not following” link on the 
right-hand side of the SharePoint site.   

It should change to “Following”. You will be 

Notified when changes to the site occur.  

 

 

 

If you want to be notified when a document is Updated, 
you can be “Alerted” by clicking on the “Action List” and 
selecting “Alert me” from the menu.  

A new option menu will appear and you can indicate how 
you want to be Alerted and under what conditions. (Shown 
Below) 
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